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RISK ASSESSMENT FORM

	Risk Assessment For
	
	Assessment Undertaken By
	
	Assessment Review

	Service / Dept.: Hello Future

	
	Name: Anna Bradley
	
	Review Date (max. 3 years): every 3 months 

	Location of Activity:Cumbrian Schools and Colleges 
 
	
	Date: 6th November 2024
	
	Ref No.:

	Institute: Marketing and Recruitment 
	
	Department: Hello Future
	
	Module Name/ Number:




	Description of Activity

	Outreach work in Cumbrian schools and colleges  - delivery of Hello Future interventions (assemblies, workshops, presentations, hosting a stall)



	List of possible hazards (please tick those which are significant)

	Environment (weather)
	
	Hazardous Substances
	
	Confined Space
	X

	Work Equipment
	
	Electricity
	X
	Asbestos
	

	Manual Handling
	x
	Fire
	X
	Radiation
	

	Working at Height
	
	Noise
	
	Workstation
	

	Driving
	x
	Vibration
	
	Lifting Equipment
	x

	Slips & Trips
	x
	Lone Working
	x
	Occupational Health Issues
	x

	Infectious Diseases e.g (Flu, Chicken pox, Measles, Covid etc)
	
	Fieldtrip
	
	Fieldwork
	

	Other (please list):




	List significant hazards here:
	List groups of people who are at risk and how:
	List existing controls, or refer to safety procedures etc.
	Current level of risk

	Slips, trips, falls, and injury resulting from busy spaces and classrooms in schools
	Children, young people, school staff and Hello Future staff
	· Follow school instructions and individual school and college  Health and Safety policies and procedures 
· Meeting a named person at the school

· School staff present 

· Ensure close proximity to electrical points to avoid trip hazards from laptops used for presentations

· Team meetings (Health and Safety item on agenda)


	Medium

	Safeguarding children
	Children, young people
	· Hello Future staff are DBS checked
· Safeguarding training provided to Hello Future staff (mandatory training) 
· Access to school’s policies and procedures should a safeguarding disclosure or concern come to light
· Hello Future access to named contact at school or college 

· School staff present during delivery

· Need to know information requested from schools about on-goping safeguarding issues

· One to Ones

· Safeguarding Item on team meeting agenda
	Medium

	Delivery of interventions in classrooms or other school spaces
	Hello Future staff

Children/ Young People 


	· School staff present during delivery
· Ensure space a is adequte for activity being delivered 

· Team meetings (Health and Safety item)
· Folloe school policies and procedures


	Low

	Travel to School or college
	Hello Future staff


	· Refer to UoC travel risk assessment (driver licence and own car Business insurance shared with UoC central admin)

· Planned and safe route (walking, public transport or driving)

· Adequate travel time planned
· Team meetings (Health and Safety item)
· Use of University car club/ hire vehicles whenever possible idf public transport is not an option
	Medium

	Loneworking
	Hello Future staff


	· Refer to UoC loneworking risk assessment and see See Lone Working Guidance Lone Working Guidance.docx
· Team meetings (Health and Safety item)
· Team calendars kept up to date

· Communication of any planned out of hours work to manager

· Manager updated of whereabouts/ finish time during out of hours working (if this ever occurs (planned or unplanned)


	Medium

	Staff Emotional Welfare 
	Hello Future staff


	· One to ones
· Team meetings (Health and Safety item)

· UoC welfare initiatives


	Low

	Carrying equiptment for use in schools
	Hello Future staff


	· Manual handling training
· Suitable clothing/ footwear

· Team meetings (Health and Safety item)
· Use of trolley to transport equipment

· Suitable bags used to protect staff

· Activity planning
	Low


	List significant hazards here:
	List groups of people who are at risk and how:
	List existing controls, or refer to safety procedures etc.
	Current level of risk

	Direct or indirect violence and aggression from children/ young people in the schools 
	Hello Future staff
Children/ young people

School staff
	· Snappable lanyards worn by Hello Future staff (ligature)
· Long Hair tied back (ligature)
· School requested to share need to know risks regarding individual children

· Follow school policies

· School staff present during vist/ delivery

· Suitable clothing worn


	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Table of changes/ review dates

	Date of review or ammendment
	Details 
	Reviewer’s name
	Completed

	5/12/25
	Use of food incentives
	
	

	February 1st 2025 (3 monthly)
	
	
	

	May 1st 2025 (3 monthly)
	
	
	

	August 1st 2025 (3 monthly)
	
	
	

	November 2025 (3 monthly)
	
	
	


	 
	Slight harm
	Harmful
	Very harmful

	Unlikely
	Negligible
	Low
	Medium

	Likely
	Low
	Medium
	High

	Very likely
	Medium
	High
	Intolerable
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